











*Gradebook - Enter a Discipline Referral

« Offense Incident \
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® The Referrer Comments, Incident Location, and Return Message also display
the full description.

4. To view the full details of the referral, |nclud|ng information about any actions taken
by the administrator, click the spyglass icon “1. The Record Details section is displayed
allowing you to view data for the selected referral.
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5. Click Print Record to print the referral. Or, click the printericon  in the grid. The

referral opens in a new window.
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*Gradebook - Enter a Discipline Referral

/Nliew Print Delete Students Code

Enter New Refe “

Record Details

Delete Student ID
013864

Severity:

Referrer Comments

Date of Incident:

Incident Location:
Incident Number:
Status:

Return Message;

Print Record

L

Jordin used a four-le

Teacher's Course Sectigf: | — §

Jordin apofogized immg

Q& (x| 012830 o012
Q 013864 0021
Q 013593 0058
Q E 013250 0041

TAIMER,

Referrer Comments Course Section Location Severity

The studenthas a ... 9011-01
Jordinused afour.. -

She attemptedtoa... -

Incident Date Last Updated

HAL  Medium 1/29/2015 11:19:30 AM 1/29/2015 3:58:13 PM
RGC Low 1/5/2015 225818 PM 1/29/2015 3:59:50 PM Jordin apologized .
RGC  Medium 1/15/2015 8:25:28 AM  1/29/2015 4:02:50 PM This is the 2nd ti...
NSV Low 1/30/2015 8:22:40 AM  1/30/2015 8:23:05 AM

Print | Close Window |

ZUNIGA, ZOYA - Discipline Referral

Student ID| Student Name

Grd Lvl

JORDIM TANMER

013864

0z

Severity: Low

Offense Description: Violation of Student Code of Conduct Not Covered Under TEC

Referrer Comments: Jordin used a four-letter word.

Date of Incident: 11512015
Course Section:
Incident Location
Incident Mumber:
Status:

Return Message:

Reviewed Return Date:

Time of Incident: 2:58 PM Sent to Office

Regular Classroom

340 (Ubdugi, ROSEMARY)
1712018

Admin Number:

Jordin apologized immediately and no further action is needed.

25|

Return Message\l\

4

1938 Characters Remaining

/

Update a Referral

Only Draft and Pending referrals can be updated. All others display view-only data.

1. Click the spyglass icon X to edit the details of a referral. The Record Details section is
displayed allowing you to view and update data for the selected referral.

2. Update the fields as needed.

® If you are editing a Draft referral, you can click Save Draft if you are still not ready
to submit the referral to an administrator. Or, click Submit Referral if you are
ready to submit the referral.
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*Gradebook - Enter a Discipline Referral

/Discipline Referrals \
Draft: 1 Pending: 2 Reviewed: 1 Completed: 2 Student ID: Student Name: Status:  ALL - Search
Offense Incident

View Print Delete  Students Code Referrer Comments Course Section Location Severity Incident Date Last Updated Return Message Return Date Status
q 8 x 012850 0012  The studenthas a 5011 - 01 HAL  Medium 1/28/2015 11:19:30 AM 1/29/2015 3:58:13 PM Draft

ri \;c x 013430,013825 0041  Caleb and Benjamin - GMN  High 12/1/2014 11:20:55 AWM 1292015 4:01:22 PM Pending
q 8 X 013738 0058 - PKL  Low 1/30/2015 8:22:31 AM  1/30/2015 8:22:45 AM Pending
fi & 013864 0021 Jordin used a four. - RGC  Low 1/5/2015 2:58:18 PM  1/29/2015 3:59:50 PM Jordin apologized ... 1/7/2015 Reviewed|
q‘ 8 013598 0058  She attemptedto a... - RGC  Medum 1157201582528 AM  1/28/2015 4:02:50 PM This is the Znd ti... 1182015 Completed
12

Enter Mew Referral

Record Details.

Delete Student D Student Name Grd Lvi

x 0128850 RAY, DONOWAN 04 Schedule
Add another student

Severity: Medium « Offense Description:  (0012) Use Exhibit, or Possess llegal knife - TEC 37.007 (a)(1)(B) -
Referrer Comments:

The student has a small pocket knife in his backpack which he said he brought by accident. He showed it to
other students.

1878 Characters Remaining
Date of Incident: 112512015 E Time of Incident: 119304 Sent to Office

Teacher's Course Section: 01 LANG ARTS 1 (9011-01) -

Incident Location (HAL) Hallway -
— —
FiIN: ( Submit Referral “ Save Draft ][ Cancel ” Print Record )
~ —

\_ /

® For a Pending referral, the Save Draft button is not displayed. If you edit data,
click Submit Referral to submit an updated referral to the adminstrator.

Delete a Referral

Only Draft and Pending referrals can be deleted. Click the delete icon '* to delete a referral,
and the referral is deleted. The delete option is not displayed for Reviewed or Completed
referrals.
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